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1. O6uue monoxeHus

1.1 Hacrosimee mnonoxeHue pa3pabOTaHO B COOTBETCTBUM ¢ DeaepalbHbIM 3aKOHOM OT
29.12.2012 Ne273-®3 «OO6 obOpazoBanuu B Poccuiickoit  ®enepauun», YctaBoM
MYHUIIUTIAJIHHOTO OIOJKETHOTO JOUIKOJIBHOTO 00pa30BaTeNbHOrO YyupekaeHus «JleTckuil can
Nel2 «Anteiausu» (manee - MBIIOY) u pernamentupyer aesteapbHOCTh OOIero cobpaHus
pabotaukoB MB/IOYVY.

1.2. O6mee cobpanue pabotHukoB MBJIOY sBiseTcss KouleraabHbIM OPraHOM YIIPABJICHUS
MBJIOY, o0benuusronmuii Bcex pabOTHUKOB JIETCKOTO Cajia, BKIIFOYast COBMECTHTEIICH.

1.3. Lenpto nesrenpHocTH O6mero cobpanus MBJIOY sBasercs o6miee pyKOBOJICTBO
MBJ/IOY B COOTBETCTBHH € YyYPEAUTEIbHBIMHU, ITPOrPAMMHBIMHU JIOKYMEHTAMU U JIOKAJIbHBIMU
aKTaMH.

1.4. B cBoeit gesrenpHoctH OOmiee coOpanue padotHukoB MBJ/IOY (manee - OoOmiee
cobpanue) pykoBojctByercss Koncrutyrmei Poccuiickoit ®eneparun, Konpenmumeit OOH o
npaBax peOeHka, (eaepaTbHbIM 3aKOHOJATEIBCTBOM, 3aKOHOJATENbCTBOM PecryOnuku
Tarapctan B cdepe oOpa3oBaHUS U COIMUAIBHOW 3amuThl, yctaBoM MBJIOY u Hacrosmmm
[TonoxxenueM.

1.5. B cocraB O6miero coOpanusi BXOAAT BCe COTPYIHHUKH, i koTopeix MBJIOVY sBnsiercs
OCHOBHBIM MECTOM PabOTHI.

1.6. OGmee coOpanue u3buUpaer W3 CBOEro cocraBa mpenceaarenss OOmero cobpaHus u
cekpetapst OOmiero codpaHus CpoKOM Ha OJIMH KaJleHAapHbIi roj. IIpencenatens U cekperapb
O61ero coOpaHus BBHITIOTHSIOT CBOM 00SI3aHHOCTH Ha OOIIECTBEHHBIX HaYalax.

1.7. 3acemanust OO6miero coOpaHHs SBISIOTCS OTKPBITHIMU: Ha HUX MOTYT MPUCYTCTBOBATH
npenctasutenu yupenutens MBJIOY, a Taxke 3aMHTepecOBaHHbIE MPEACTaBUTENU OPraHOB
MECTHOTO CaMOYIPaBJICHUs, OOIIECTBEHHBIX 00BhEANHEHUH.

1.8. OGmiee cobpanue paboTaeT B TECHOM KOHTAaKTe C aJIMUHHUCTpAIlUCH, KOJIIETHAIbHBIMU
opra"namu ynpasieHust MBJIOVY.

2. 3agaun OO1mIero coopaHusl.

2.1. JestenpHOCTh OOIIET0 cCOOpaHus HAIPaBJICHA HA PEIICHHUE CICIYIOIINX OCHOBHBIX 3a7ay:

- COJICHICTBUE PACUIMPEHUIO KOJUIETHANIBHBIX, JleMoKpatuueckux Gopm ympasienus MBJIOY,
Pa3BUTHIO HHULIMATUBBI TpyAoBoro koyektusa MB/10Y;

- BBIpabOTKa OOLIMX IMOAXOJOB K pa3pabOTKe W peau3allid CTPATETHYeCKUX JOKYMEHTOB
MB/I0Y;

- OIpeneNieHHe TEpPCIEeKTUBHBIX HampaBleHHH B 00JacTH OXpaHbl TPyAa, MOKApHOH
0€30MacHOCTH,  AHTUTEPPOPUCTHUYUECKONW  3aUIUIIEHHOCTH,  COONIOJIEHHS,  CaHUTApHO-
TUTUEHUYECKUX HOPM U MPaBUT,

- paspenieHue TPoOJIeMHBIX (KOHQIMKTHBIX) CUTYallMid C y4acTHHKaAMH OO0pa3oBaTeIbHOTO
IIpoLecca B Mpeeax CBOEH KOMIIETEHIUH.

3. Komnerenuust O6riero cobpanus

3.1. Onpenensier nepcrneKTUBHBIE HAMIpaBieHUs (YHKIIMOHUpOBaHus U pa3BuTus MBJIOVY.

3.2.Ilpunumaer pemieHUuss O HEOOXOAUMOCTH 3aKIIOYeHHS ¢ aaMmuHucTparuedn MBJIOY
KOJUIEKTUBHOTO JIOTOBOPA.

3.3. IlpuHKMMaeT TEKCT KOJUIEKTUBHOTO JOrOBOpa, BHOCUT HM3MEHEHHS M JOMOJIHEHUS B
KOJUIEKTUBHBIN 1I0TOBODP.

3.4.3acnymuBaet otueT 3aBenytomiero MbJIOVY o peanuzanuu KOJUIEKTUBHOTO JI0TOBOPA.

3.5. Braocut mnpemioxkenus 3apenyomemMy MBJIOY o BHeceHWHM W3MEHEHUH B TpPYIOBBIC
JIOTOBOPHBI ¢ paOOTHUKAMHU.

3.6. [IpuHuMaeT mpaBwiIa BHyTPEHHETO TPyI0BOTO pacnopsaka MBJIOY.

3.7. Ilpuammaer nokambHbie HOpMatuBHBIE akThl MBJIOY, KoHKpeTH3WpyOmUEe U
JIETaJIM3UPYIOLIME HOPMBI TPYJOBOI0 3aKOHOAaTenbeTBa Poccuiickoin denepannu.

3.8. Buocutr mpemioxenus Yupequremo MBJAOY mo  Bompocam  yaydIIeHUs
¢ynkumonupoBanuss MBJIOY, coBeplIeHCTBOBAHUS TPYAOBBIX OTHOIICHUH M YCIOBHU Tpyna
pabOTHUKOB, B TOM YHCIE TIO BOIMPOCAM OXpaHbl M 0€30MacHOCTH YCIOBHM 00pa3oBaTeIbHOTO



nporecca U TpyJ0BOM e TeIbHOCTH, OXPaHbl )KU3HHU U 3/I0POBbSI BOCTIMTAHHUKOB U PAOOTHUKOB
MBJIOYV.

3.9. BHocuts npemnoxkenus Yupenutento MBJIOY u 3aBenyromemy MBJIOY mno Bompocawm,
CBSI3aHHBIM C OOOpPYIOBAaHMEM TPYII, UTPOBBIX KOMHAT, TEPPUTOPHUH W HTPOBOM IIONIAIKU
MB/IOV.

3.10. Co3nmaer nmpu HEOOXOAWMOCTH BpEMEHHBIE M TOCTOSHHBIE KOMHCCHM MJISI pEHICHUS
BOIIPOCOB, OTHECEHHbIX HacTtoAmuM [lonoxennem k kommereHuuun OOmero cobpanus, H
YCTaHABIMBAET UX MOJHOMOYHSI.

3.11. OcymiecTBIsI€T KOHTPOJIb 32 BHITIOJHEHHEM penieHuit O6mero coopanus, ”HHGOPMHUPYET
kojuiektTiB MBJIOY 00 uX BBINOJIHEHUH, PETH3yeT 3aMEUaHMsl W MPEIOKEHUS PAaOOTHUKOB
MBJIOY mno coBepuiencTBoBanuio AestenpbHocT MB/IOY.

3.12. 3acmymmuBaer wHpopmammioo 3aBeayromero MB/IOY, WHBIX OTBETCTBEHHBIX JIHII O
BBITIOJTHEHNH peniernii O0mero coopanusi.

3.13. OcymecTBisieT OOMECTBEHHBIH KOHTPOJhL 3a paboroit amgmuamctparmu MBJIOY mo
CO3JIaHHIO HEOOXOJUMBIX YCIOBHM JUI OXPaHbI M YKPETUICHUS 3/10POBbS, OPraHU3aIlH TUTaHHS
pabotaukoB MBJIOVY, co3nanuto 6e30macHbIX YCIOBHHA TPY/Ia.

3.14. OcymecTBrser 0OLIECTBEHHBI KOHTPOJb 3a paboroil ammuHucTpauuu MBJIOY mo
MaTepHaIbHO-TEXHUYECKOMY O0eCleueHHI0 00pa30BaTENbHON JEATEIbHOCTH, 000PYI0BAHUIO
MIOMEIIEHU B COOTBETCTBUHU C YCTAaHOBICHHBIMH HOpMaMH U TPEOOBAHUSMHU.

3.15. 3acnymmBaet ot4eTsl 0 pabote 3aBenytomero MbJIOY, npyrux paboraukos MBJIOVY.

3.16. PaccMmarpuBaeT UTOTOBBIE JOKYMEHTHI KOHTPOJIbHO-HAJ30PHBIX OPraHOB O pe3yibTaTrax
KOHTPOJIBHO-HAJ30PHBIX MEPONPUATHIA, NpoBOoAUMBIX B oTHomeHun MBJIOY; 3acnymmBaer
3agenytomiero  MBJIOY o peanusanuu KOMIUIEKCA Mep IO HUCHOJHEHHUI0 TpeOOBaHMIA
MpeAnucaHmii, BBIJAHHBIX MO pe3yabTaTaM KOHTPOJIbHO-HA30PHBIX MEPOIPUATUH.

3.17. U36upaet npeacraButeneit padotarnkoB MBJIOY B kOMHCCHIO TIO TPYIOBBIM CITOPaM.

3.18. YTBepxknaeT TpeboBanHus, BEIABUHYTHIE paboTHuKaMu MBJIOY wnu npencTaBUTEIbHBIM
opranoMm padotHukoB MBJIOVY npu KOJIIEKTUBHBIX TPYJIOBBIX CIIOPAX.

3.19. Ilpunumaer pemenue o0 oObsiBIeHHH 3abacToBKH (B cOOTBETCTBUMHU cO craThedr 410
TpymoBoro xkojaekca Poccuiickoii denepanmn).

3.20. IlpuHIMaeT Mephl Mep TI0 3aIIUTE YECTH, TOCTOMHCTBA U MPO(ECCHOHATFHON eIy Tallii
pabotHukoB MBJIOVY, no npeaynpexaeHnio IpOTUBONPABHOTO BMEIIATENbCTBA B UX TPYAOBYIO
JeSITeIbHOCTb.

3.21. OGcyxaaet BOMPOCH! COCTOSIHUS TpyAoBoi auctuiuinasl B MBJIOY u meponpustus mo
ee YKpeIUICHHIO, paccMaTpuBaeT (DakThl HApyUICHUH TPYAOBOH AMCHUIUIMHBI pabOTHUKaMU
MBJIOYV.

4. Opranuzanuus aesrenbHoctu OOmero coopanus

4.1. O6miee cobpaHue MPOBOIUTCS IO Mepe HEOOXOIMMOCTH, HO He pexxe 1 paza B rof.

4.2. Ilpeacenarens Obmero coopanus:

- opranusyer gestenbHocTh OO01Iero coopanus;

- uadopmupyer wiaeHoB OOmiero coOpaHus 0 MPEACTOSIIEM 3acelaHuu He MeHee dyem 3a 10
pabounx AHEH A0 ero mpoBeIACHHUS;

- OpraHu3yeT MOATOTOBKY U MPOBEACHUE 3aCEIaHNUs;

- OMIpEeeINAeT MOBECTKY JHS,

- KOHTPOJHUPYET BHITIOJHEHUE PEIICHUH.

4.3. esrenpHOCTh OOmEero codpannss MBJIOY ocymmecTBisieTcs Mo MPUHITOMY Ha y4eOHBIN
roJI IJIaHy.

4.4. Pemienue o mpoBeeHUH BHeoUepeaHoro Oo1iero coopanus BlipaBe NpUHSATS!

- 3apenyromuit MBJ10Y;

- po¢coro3ubiit komuter MBJIOY;

- MHUIMATHUBHAS TPYIIA, COCTOSIIAs HE MEHEe YeM W3 OIHOHM TPETH OT YUCIECHHOTO COCTaBa
paboraukoB MB/IOVY.



4.5. Tlo TpeboBaHnIO IPOPCOIO3HOTr0 KOMUTETa ¥ (MIIH) YKa3aHHBIX JIMIL Tipejceaarenb Ooiero
coOpanust 00s3aH B cpok He Ooznee 15 nmueit cos3Bath OOmiee coOpaHue, cO3MaB ISl €ro
MPOBEJICHUS HEOOXOAUMBIE YCIIOBUSI.

4.6. [ToBectky nus OOmero coOpanus (GOpMUPYIOT OPTaHbl WX JTUIA, TPUHSBIINE PEIICHUE O
ero cosbiBe. [Ipym 3TOM Apyrue opranbl WIHM JIMIla BIOPaBe BHOCUTH B TOBECTKY IHS JUIS
paccmotpenust O0mumM coOpaHueM Ipyrue BOMPOCHL.

4.7. Opransl (nuia), cossiBarone OOmee cobpanne, COBMECTHO ¢ mpeaceaareneM OOiero
coOpaHus OTIPEETISIOT:

- 1aTy, MECTO U BpeMs npoBeaeHus O01ero coopanus;

- TIOPSZIOK COOOIICHUS pabOTHUKAM O TipoBeeHun O0mero coopaHus;

- mepeueHb MHMOpMaIUK (MaTepHAIOB), MPEACTABISIEMO paOOTHUKAMHU IPH IMOJATOTOBKE K
nposeneHuto Oo1ero coopanus.

B coobmuiennn (00bsaBaeHNN) 0 ipoBeaeHun OOIIero coOpaHus yKa3bIBatOTCA:

- 1aTa, MecTo U Bpems nmpoBeaeHus O0miero coopanus;

- BOIIPOCHI, BKIIIOYEHHBIE B TIOBECTKY JHs Ob11ero coOpanus,

- MIOPSZIOK 03HAKOMJICHHUST paOOTHHUKOB ¢ nHpopMaluei (MaTepuaniaMu) K MOBECTKE JHS.

5.0pranmzanus nposeneHus OO1ero coopanus

5.1. Perucrpauust ydactHukoB OO1iero coopanus MpoBOIUTCS C LENbIO TOCTOBEPHOIO y4yeTa
yuacTHUKOB CoOpaHus, mojcueTa ux OOIIero Yuclia, yCTAaHOBICHUS HAIWYHS KBOpyMa Ui €ro
MPOBEICHNS; HCKIIFOUEHUSI BOZMOXKHOCTH ydacTusi B O01eM coOpaHuy MOCTOPOHHUX JIHII.

5.2. Peructpammro yyacTHukOB OOmiero coOpaHusi TMPOBOJUT CEKPETaph, KOTOPHIA
noknanaeiBaer OOmEemMy cOOpaHHIO O YUCIEHHOM COCTaBE 3aperuCTPUPOBAHHBIX YYaCTHUKOB,
HAJIMYUU UM OTCYTCTBUH KBOPYMaA.

5.3. O6miee coOpaHue CYMTACTCS MPABOMOYHBIM, €CJIM B €ro padoTe MPUHUMAIOT ydacTHEe HE
MeHee 2/3 0T cnucoYHoro KojuuectBa pabotaukos MB/IOY.

5.4. B HazHaueHHOe BpeMms mpexacenarenb OOmero codpanue, OOBABISIET €ro HAYalo H
MIPEIOCTABJISET CJIIOBO CEKPETApIO, MPOBOAMBIIEMY PETUCTPAIHIO YIACTHUKOB.

5.5. Eciiu Ha MOMEHT OKOHYaHUSI PErucTpaly KBOpyM He coOpaH, OObsBIsSETCS MHas gaTa
npoBeaenuss OoOmero cobpanus. Taxoe OOmee coOpaHue NPOBOAMTCS IO TIOBECTKE JIHSA
HECOCTOSBIIIETOCS COOpaHUsl, €€ N3MCHEHHE HE JIOITYCKASTC .

5.6. Tlo mpemmoxxkenuto npexacenarens OOmee coOpaHWe H30MpPACT CUCTHYIO KOMHCCHIO B
coctaBe He MeHee 3 denoBek. IIpencenmarens oOTKpbBaeT M 3akpwiBaeT OOmee cobpanue,
NPEAOCTABIISET CIOBO €r0 YYaCTHHKAM, 00ECIIeUnBaeT COOIIOJICHNE PETIIaMEHTa, KOHTPOJIUPYET
00CTaHOBKY, BBIHOCHT Ha TOJOCOBAaHUE BOIPOCHI TOBECTKH [IHS, YTBEPXKACHHUS IMPOTOKOJIOB
CUYETHON KOMHCCHH, TIOMAMUCHIBACT MPOTOKOJ CUETHOM KOMHCCHH, MOJIMUCHIBACT MPOTOKOI
OOmiero codpanus.

5.7. TlpunsTHE pelIeHUI MO0 BOMpOCaM MOBECTKU JIHS U YTBEepXkAeHUs AoKymMeHToB OOriero
coOpaHHsI OCYIIECTBISICTCSI IMYTeM OTKPBITOTO TOJOCOBAaHUS €ro YYaCTHHKOB TPOCTHIM
00JBIIMHCTBOM TOJI0cOB. [lepenada nmpaBa roocoBaHus OJHUM ydyacTHUKOM OO1ero coopanus
JIPYroMy 3amperiaercs.

5.8. Ilo TpeboBaHuI0 HE MEHEe OJHOM TpPeTH ydacTHHKOB OOIIEro coOpaHus MO OTACIbHBIM
BOIIPOCAM TMOBECTKHU JHS MPOBOIUTCS TaliHOE rOJI0OCOBAHUE.

5.9. TpeboBaHue 0 MPOBEACHUU TAHOTO TOJOCOBAHUS NMPEIbABIAETCS B MHUCHbMEHHOM BUJE
opranuzaropam OoOmiero cooOpanus He MEHee UeM 3a 5 JHel 10 Havaia paboThI.

5.10. BroyuteTeHb IS TAHHOTO TOJIOCOBAHUS COJCPKHT CIICAYIOIINE JaHHbIC:

- mostHOe HamMeHoBanne MBJIOY;

- MECTO U JaTy nposeaenust O01ero coopanus,

- (OpMYIMPOBKY Ka)XJOrO BOMPOCA, TIOCTABJICHHOTO HAa TOJIOCOBAHWE, BBIPAKCHHOE
(GOpMYyITUPOBKAMH  «3a», IPOTUB» H «BO3Aepxkaics». [Ipm mojcuere rojlocoB MO HMTOTaM
TOJIOCOBAHUS, OCYIIECTBISIEMOM IPU MOMOIIM OFOJIICTEHEH, YUUTBIBAIOTCS M 3aCUHTHIBAIOTCS
rojoca Mo T€M BOMIPOCAaM, MO KOTOPHIM TOJIOCYIOIIUM OTMEYEH TOJIBKO OJIMH U3 BO3MOXKHBIX
BapUAHTOB TOJIOCOBaHMs. Ecnu OloJieTeHb 3alOoNHEH ¢ HapylleHHeM STOro TpeOOBaHUS, OH



MPU3HACTCS HEACUCTBUTENbHBIM, M TOJOCAa MO COJAEp)KallUMCA B HEM BOIpPOCaM HE
yuuThiBatoTcs. Ecnmu ke OroiieTeHb Al TOJIOCOBAHUS COACPKHUT HECKOIBKO BOIPOCOB,
MOCTABJICHHBIX HA TOJIOCOBAHUE, HECOOIIOJACHNE YKA3aHHOTO BbIIIE TPEOOBAHMS B OTHOLICHHH
OJTHOTO WM HECKOJBKMX BONPOCOB HE BJe4eT 3a CoO0OW Mpu3HAHUS OOJUIeTEHS
HEICWCTBUTEIHHBIM B LIEJIOM.

5.11. Tlo uToram roj0COBaHUs CUETHAs KOMHCCHSI COCTABIIET MPOTOKOJ, MOJMUCHIBAEMbIN €€
yienamu. [locne yrBepxaenus nporokosnia OOmuM coOpaHHeM OIOMIETEHU sl TOJIOCOBAHUS
OTICYATHIBAIOTCS M MPUOOIIIAIOTCS K MaTepuanam coopanus, xpansamumcs B MBJIOY.

5.12. TIpoTokoJ1 06 UTOTax TOJIOCOBAHUS TOIJICKUT MPUOOIIICHUIO K MPOTOKOIY COOpaHHUs.

5.13. Htoru rosocoBanus oriamaroTcs Ha OO0meM coOpaHHH, X0Je KOTOPOTo MPOBOIMIIOCH
roJIOCOBaHHE.

5.14. Pemenue OOmiero coOpaHusi JOBOIUTCA JO CBEIECHUS TPYA0BOTO KojuiektuBa MB/IOY
HE TM03/IHee, YeM B TEUEHHUE D JHEH MOCe MPOIIEAIIETO 3aceIaHus.

6.0TBeTcTBeHHOCTH OOIIEro coopanus

6.1. OGmiee cobpaHue HECET OTBETCTBEHHOCTH:

- 3a cCOOJIIOJIEHUE B TIPOIIECCe OCYIISCTBIICHUS JNCATEIHbHOCTH 3aKOHOJATEeNhCTBA Poccuiickoi
denepanuu;

- 332 COOTBETCTBUE MPHUHATHIX PEIICHUH JCUCTBYIOIIEMY 3aKOHOIATENbCTBY M JIOKATHHBIM
HopMmaTtuBHBIM akTamM MBJIOY;;

- 32 KA4eCTBEHHOE M CBOEBPEMEHHOE BBINOJHEHUE IUIAHOB W PELIEHUN, B TOM YHUCIE
HaIlpaBJIEHHBIX Ha COBEPILIEHCTBOBaHME AedareabHocTd MBJIOY,

- 32 KOMIIETEHTHOCTh TPUHUMAEMBIX PELICHUM.

7. lenonpousBoacTBo OOIIero coopanus

7.1. 3acemanus OO0miero coopanust 0hOPMIISIFOTCS TPOTOKOJIOM.

7.2. IIporokon O61ero coopanusi COCTAaBJISIECTCS HE TO3Hee 3 JTHEH TMOcCIe ero 3aBepiicHus. B
MIPOTOKOJIE YKa3bIBAIOTCS

- 1aTa MPOBEICHUS COOpaHuUS;

- KOJIMYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) YWIEHOB TPYIAOBOTO KOJUICKTHBA,

- npurnamensbie guna (PO, 1omKHOCTD);

- BOTIPOCHI TIOBECTKH JHS,

- BBICTYTAIOLIUE JIUIIA,

- X0J 00CITY>KUBaHUSI BOIIPOCOB;

-  TOpPeIIOKEHUs, PEKOMEHJAUM U 3aMEYaHUsl WIEHOB TPYJOBOTO KOJUIGKTUBA W
MPUTJIAIICHHBIX JIUII;

- KOJIMYECTBO I'0OJIOCOB, INOJAHHBIX «3a», IIPOTHUB» U «BO3ACPIKAJICA» II0 KaXKIOMY BOIIPOCY,
MOCTaBJIEHHOMY Ha I'OJIOCOBAHUE,

- peleHue.

7.3. IIpoToKoJIBI MOAMUCHIBAIOTCS TIpeiceaaTeNnieM u cekperapem Oomiero coopanus.

7.4. B cnyyae oOHapyxeHHUs OLMIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JI0KEHUs (DAKTOB B
npoTtokosie O61ero codpanusi, yaacTHUK 00111ero coopaHus BIpaBe TpeOOBATh OT MpeaceaaTens
€ro U3MEeHEeHMUsI.
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